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Introduction 
 

To continuously optimize the application workflow and minimize the administrative procedures, 
the Student Insurance Requisition Form has been revised with a streamlined process.  
 
With the latest update, applicants are only required to complete the form. Approval from the 
corresponding Deans, Directors, Heads / Colleagues with appropriate delegation of power is no 
longer necessary, provided that appropriate delegation of authority is in place.  
 
Please refer to the following illustration for more details 
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1. Applicant completes the form 

4.  SRS to insurance company for    
     record 

2. Submit to SRS 
2.  

3. System auto cc to Deans, 
Directors, Heads / Colleagues 
with appropriate delegation of 
power  
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The overall look and feel for the insurance requisition is showed as below: 
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How to log in  
1. Go to https://go.um.edu.mo/t2hzchl5 

2. Enter your username (defaulted as the UMPASS login ID) 

3. Enter your password (defaulted as the UMPASS login password)  

4. Click the “Login” button 
 

How to create a new form  
1. Complete the required information  
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2. Please attach the student information in pdf format  

 

 
 
 
3. Click the acknowledge button before submit the form  
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Notification email  
1. Notification email: Automatically send to the user for confirmation 
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